Outlook Express Setup Instructions

If the screenshots differ a bit from what you see, that's fine, these
instructions still apply to your setup.
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Find one of the following icons and click on it.
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3. Click on "Tools', then 'Accounts...".
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4. Click on the Mail tab.

5. If there are any email accounts that have already been configured, you will most
likely want to delete them. Otherwise, skip to step 7.
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6. Select the email account you want to remove, then click Remove. Answer Yes to
the confirmation. Repeat this step if you want to delete more than one email
address.
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7. Click 'Add', then click 'Mail'.
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Your Hame

Ywhen vou send e-mail; your name will appear in the From field of the outgoing message.

Type pour name az you would like it to appear.

Dizplay name; IMahershaIthashhaz Grahar

Far example; John Smith
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8. Type in your real name in the 'Display Name' field. Click 'Next'.
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Internet E-mail Address

Youre-mail address iz the address other people usze to zend e-mail mezzages to pou;

E-mail address: ialgraham@cainet.cnrd

Faor example; zomeohe@microsoft, com
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9. Type in your email address. Click 'Next'.
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10. Type 'mail.coinet.com' in the 'Incoming' and 'Outgoing Mail Server' fields. Click
'Next'.
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Tupe the account name and pazsward pour [nternet service provider has givern pou,
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I pour Intemet service provider reguires you to use Secure Pazsword Authentication
[SPA] o access vour maill account, select the 'Log On Lsing Secure Passward
Authentication [SPA] check bos

™ Log on using Secure Password Authentication [SFA)
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11. Your username should already be in the 'Account Name' field; type your
password into the 'Password' field. Click 'Next'.
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Congratulations

You have successfully entered all of the information required to set up your account.

To zave these setiingz, click Finizh:
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12. Click 'Finish'.



